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ADMISSIONS POLICY

Thank you for applying at Hilton Pre-Primary School.

The following documents should be submitted together with your application forms.

1. Copy of your child’s birth certificate.

2. Copy of your child’s immunization card.

3. R300.00 Administration Fee.

The procedure for admission is as follows:

· You will be called for an interview the year before enrolment if there is space for your child.

· An Enrolment deposit, to secure your child’s place, will be payable in advance by 30 September of the year preceding your child’s admission. This will be credited to your account in the year your child starts at Hilton Pre-Primary.

· Parents and children will be invited to attend an orientation session in mid-November prior to admission to familiarize the child with the school.

PLEASE NOTE: No child will be accepted into the school if the required forms and payments are not received.

Thank you

SUZIE HILLIAR (MRS)

PRINCIPAL


                                HILTON PRE-PRIMARY

Criteria for Admission
Language:
The medium of instruction at Hilton Pre-Primary is English.
Religion:
Hilton Pre-Primary is officially a Christian school but there is no religious indoctrination in the teaching. Children of other faiths are not excluded nor are Christians given preference.

Age:
Children have to be 18 months old before they are admitted. Vacancies will be filled within the age range in which they occur.

Fees:
All fees must be paid in advance. Parents may pay annually, per term or monthly but fees are debited monthly.
Health Standards:
A clinic card recording that all statutory immunisations have been performed must be produced and a copy kept at school.

Date of Application:
This is a deciding factor. The earlier one applies the more likely one is to be placed!

Toilet Training:
All children entering at Gr RRR level must be fully toilet trained.

Banking Details:   
Hilton Pre Primary School



Nedbank



Business Current Account



Branch Code:

151925


Account No:

1196222797

_______________________________________
APPLICATION FOR REGISTRATION FOR ENROLMENT
I hereby wish to register my child for admission to the Hilton Pre-Primary and tender payment herewith of R300-00 as a 
Administration Fee which is non-refundable.

YEAR OF ENROLMENT:
................................................
CHILD’S NAME:
..............................................................................................         SEX:  ................................
CHILD’S ID NO/DATE OF BIRTH .........................................................................
HOME LANGUAGE:   ........................
NAMES OF MOM & DAD:   ............................................................................................................................................................

RESIDENTIAL ADDRESS:   ............................................................................................................................................................

      ............................................................................................................................................................

POSTAL ADDRESS
     .............................................................................................................................................................

TELEPHONE:   HOME: ....................................................    MOM’S WORK: .............................................................





MOM’S CELL: .................................................................

DAD’S WORK: ...................................................................

DAD’S CELL:  ....................................................................

MOM’S EMAIL ADDRESS USED REGULARLY: ………………………………………………………………………………….

DAD’S EMAIL ADDRESS USED REGULARLY: ………………………………………………………………………………….

HAS THE CHILD PREVIOUSLY ATTENDED A PRE-PRIMARY/PLAY GROUP?

NO/YES:  WHEN? ......................TOWN: ........................................   SCHOOL: ..........................................................................

SIGNATUREOF PARENT/GUARDIAN:
.......................................................................................................................................

DATE:   ....................................................................................................................

DUCKLINGS ONLY  (18 months to 3 years) – How many days per week?  PLEASE CIRCLE.......3……or…… 5.

IF YOU HAVE YOUNGER SIBLINGS, PLEASE ENROL THEM NOW OTHERWISE WE CANNOT GUARANTEE THEM A PLACE.

PLEASE ATTACH A COPY OF THE CHILD’S BIRTH CERTIFICATE AND IMMUNISATION CARD.
	FOR OFFICE USE ONLY


RECEIPT NO: .........................................  DATE: ................................  Cash/Cheque/EFT

UNDERTAKING TO PAY SCHOOL FEES

I, ___________________________________________________________________ (father/guardian), 

ID Number ___________________________________ 

and 

_____________________________________________________________________(mother/guardian), 

ID Number ___________________________________ 

Hereby undertake to pay school fees incurred for _________________________________________ (name of child) for 
the school year/s whilst he/she is enrolled at HILTON PRE-PRIMARY SCHOOL (“the School”) and will be subject to the following terms and conditions: 

1. School fees are due, owing and payable in full on or before 31 January each year.

2. Parents/Guardians are jointly and severally liable for the payment of school fees. 

3. The School is prepared to accept payment of school fees in the following manner:

a. 10 equal monthly instalments, the first of which is due by 31 January and thereafter by the last day of each succeeding month; or 

b. 4 equal quarterly payments, each within one week of the commencement date of each term; or 

c. 1 payment in full and final settlement on or before 28 February if you are taking advantage of the discount given. 

4. Should we fail, neglect or refuse to pay on or before the due date, we will immediately be liable for the entire year’s school fees and interest may be added to our account at a rate of 10.25% p.a.
5. In the event of failure to pay school fees as set out herein, the school may hand over my/our account for collection without notice to me/us.
6. School fees are due, owing and payable, notwithstanding periods of closure for circumstances outside of the School’s control, including but not limited to political unrest, intimidation, outbreak of infectious disease or a threat thereof at the School or for any other reason deemed necessary by the School for the safety of the learners and staff of the School. 

7. Should it be necessary for the School to handover my/our account for collection, I/We accept liability for all legal costs on the scale as between attorney and client, including collection commission and tracing fees. 

8. In the event of removing the learner from the School before the end of the year, I/we must give at least 1 term’s written notice to the principal of the School. 

9.  If fees are not settled in full by the end of each term, I acknowledge that my child/children may not return to school.
Signed: …………………………………………………….         Date: …………………………………
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